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Tamer Mohamed Said
New Cairo City – third Settlement ( el tagamoa el talet ).

 (Home): 02 27575563 (Mobile): 0111 4222116 
E-mail: tamermohammed@hotmail.com
Education:
· Bachelor of commerce.
· Ain shams university.

Experience:
A) Tez Tour:

Period
:  
Since December 2013 till Now.
Responsibilities:
Contracting Department
Reported to: 
Regional Contracting Manager.
Job description: 

· Handling all contracts and Special Offers with Hotels.
· Upload all the contract and Special Offers into Our System. 

· Handle the website check to assure Special offers publish from Moscow side.

· Follow on daily basis with partners about the promotional rates and the general situation.

· Handle all the complimentary rooms and discount rooms which would be requested.

· Check each day the seats reports & materialization report.

· Handle rate request from foreign offices.

· Sales calls to the hoteliers in order to be updated with the market trend.

· Respond to the rate request which sent by Moscow office.

· Handle the competitor’s difference sheet.

· Update the contracting Online System.

· Check and assure the rate protection applying from the hotel side. 

B) Eagle Travel:
Period
:  
Since October 2004 till December 2013.
Responsibilities:
Accountant & Assistant Credit Manager 
Reported to: 
Financial Manager of Eagle Travel  
Job description: 

· Working in the financial department as an assistant Credit Manager reporting to the financial manager in our tourism company.
· Following our booking with operation department and check it with hotel reservation.
· Handling the invoices of our Associates and our guests (German, French, Italy, Swiss, Yugoslavian, English, and Poland Markets).
· Following income Payment by transfer throws banks.

· Following the optional trips and shops sales for all our branches (Luxor, Aswan, Hurghada and Sharm ) and handling any problem Concerning the Financial Department .
· Check all the invoices of all our suppliers (Credit Hotels) in Cairo, Luxor, Aswan, Hurghada, Alexandria and Sharm and Issued the Cheques and follows our balance in banks.
· Prepared and paying all Our suppliers (Cash Hotels) in Cairo, Luxor, Aswan, Hurghada, Alexandria and Sharm.
· Auditor on Account Payable page at Back office System (Oracle).
C) The Bakery (Marriott Hotels):
Period:  

· For 02 Years (From JAN 2003 – OCT. 2004)
Responsibilities:
· Accounting in Bakery Marriott (Marriott Cairo, Mohandessen & Mokatham Branches)
Reported to: 
· Accounting Manager of Bakery Marriott  
         Job description: 

· Working in The Bakery of the International Marriott (Cairo)as a Accounting .
Courses:
· English Courses in the British council.

· Conversation Courses in the British council.

· Computer Course in E.L.C (ICDL Certificate).   
· English Courses in E.L.C.
· English Course in Ministry of Defense Languish Institute.
· CMA Course Part one.

Computer Skills:
· Good knowledge of Microsoft Office Word, Excel, Power Point, Access, Outlook.

· Good Networking Skills.
· Good working on Accounting System (Egypto-Soft).

· Good knowledge in computer hardware.
 Language skills:
· Very Good command of English language written, spoken and listening.

Special Skills:
· Ability to manage stress and pressure effectively.

· Ability to meet tight dead line and make things happen.

· Ability to work for long time and in shifts.

· Good communication skills.

· Self –confidence.

· Flexible and adaptable.

· Ambitious.

· Enthusiastic

· Dynamic.

Personal Data:                                                                                   

Birth date

: 17/10/1982
Gender

: Male
Marital status
: Married

Graduation year
: 2003
Military status
: Exempted

